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Job Description – Buyer/Planner

Buyer/Planner                                                                                                  
01/11/2021
Hiring Manager: 
Chris Leone, Sr. Buyer/Planner
Location:

Boulder, CO
Travel:


5 - 10%
The Company

Dropworks is an early stage biotech tools company headquartered in Boulder,

Colorado. Our passionate and collaborative team is aiming to transform digital PCR with the development of our ContinuumTM Digital Flow PCR system. We are integrating the digital PCR workflow into a single, low cost, easy-to-use platform, transforming the way researchers approach and access droplet PCR instrumentation and data. The ContinuumTM will be used worldwide throughout the research community by biotechnology companies, contract research organizations, pharmaceutical companies, applied markets and academic institutions. Our customers work across a wide spectrum of scientific research, including cancer genetics, infectious disease, genomics, translational diagnostics and personalized medicine.
The Mission
We are seeking a highly motivated buyer/planner to join our operations team, be responsible for planning and procurement activities and help drive the growth of supply chain and production. Get ready to dive into a dynamic team and make direct impact on day 1.
Results this position aims to achieve
· Collaborate with sales, marketing, engineering and finance to purchase materials needed for current R&D builds and commercial production.
· Manage purchase suggestions to ensure adequate inventory levels for production.

· Review material scope to identify and stop gaps in inventory. 

· Manage open orders for accuracy, correct price and on time deliveries. 
· Source materials from vendors to ensure best pricing and quality model. 
· Review engineered drawings to purchase parts that meet or exceed specifications.
· Run cycle counting to ensure inventory accuracy. 
· Work with the engineering team to manage purchase requests for R&D needs.

· Work in tandem with the Quality team to ensure purchased materials meet expectations.

· Detailed reviews of vendor purchase confirmations for accuracy. 

· Maintain correct product data within the ERP system.

· Receive incoming orders in a timely manner into the ERP inventory. 

· Process vendor returns and work with finance to ensure proper policies are followed.

· Other duties as assigned.

Must have knowledge, skills, and abilities
· Knowledge of planning and purchasing, and inventory in manufacturing.
· Strong communication skills with cross-functional partners. 

· Solid analytical skills.

· Great attention to details.

· Bachelor’s degree in business or relevant disciplines. 

Expertise that sets you apart from the field
· 2+ years of planning and/or purchasing experiences in manufacturing.
· Experiences in life science or medical device industries. 

· Knowledge of materials management and planning modules in ERP systems.

· Knowledge of Good Manufacturing Practices and Quality Management System standards.

· Experiences of demand planning, inventory planning and sales & operations planning. 

· APICS certifications a plus.
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